
Dear Dr. *****,  
 
It is a pleasure to inform you that the Department of Physical Medicine and Rehabilitation at the 
Georgetown University Hospital/National Rehabilitation Hospital wishes to offer you an employment 
contract for their **** to **** program.  This is a 3 year program and, upon successful completion of each 
year of training, it is expected that you will be promoted to the subsequent year level.  I would like to 
welcome you to the National Rehabilitation Hospital, and assure you that you will be joining an excellent 
team.  We will make every effort to ensure that your time spent here will be both pleasant and 
professionally rewarding. 
 
In this packet, you will find two copies of your employement agreement.  Please sign both copies, and 
return both of them in the enclosed reply envelope as soon as possible.  One copy will be 
returned to you with final signatures.  In addition, the following information is enclosed: 

 
• House Staff Benefits Brochure 
• Professional Liability Insurance Application – Please complete the application and return it 

with your signed employement agreements. 
• Immunity from Release of Liability Form – This form allows the hospital to verify your 

medical school graduation date.  Please sign and date the form, and return it with your 
signed employment agreeements. 

• A Basic Life Support (BLS) and Advanced Cardiac Life Support (ACLS) form – Please 
indicate wheter or not you are BLS and/or ACLS certified.  If you are certified, please attach a 
copy of your certification card(s).  If you are not certified, you will be required to pass BLS 
and ACLS certification course prior to employment.  Please return the completed form(s) in 
the enclosed reply envelope as soon as possible. 

• A Pre-Placement Health History form (#1), Report of Physical Examination form (#2), and the 
Respirator Questionnaire and Medical Clearance form (#3) must be completed and 
returned to the Occupational Health Department prior to your start date at the hospital.  
Pre-emplyoment substance testing results, to be collected at the hospital, must be present in 
the Occupational Health office on the first day of orientation.  

• Please note that if you are four years past medical school graduation (U.S. Graduates), have 
completed three years of accredited training (International Graduates) or are licensed in 
another jurisdiction (both U.S. & International Graduates, you MUST obtain a medical license 
in the District of Columbia.  Please complete and return the attached Medical License Form.  
D.C. License applications are available on the internet at http://dchelath.dc.gov.  Please 
keep copies of your application and cancelled check for reimbursement. 

 
Again, please return both copies of your employment agreement and all other forms in the enclosed reply 
envelope.  The Occupational Health forms may be returned under separate cover when your physical 
examination requirements have been completed, but must be received prior to your start date. 
 
If you have not done so, please enclose a passport size photograph with your employment agreement 
packet. We will include your picture in the National Rehabilitation House Staff composite poster. 
 
If you have any questions, please feel free to contact me at (202) 877-1627. 
 
Sincerely,  
 
Rhoda Montgomery 
Residency Training Program Coordinator 
Georgetown University Hospital/National Rehabilitation Hospital 
 
cc:  Sandeep Simlote, MD 
  Cynthia Pineda, MD 
  Pat Kaufman, Occupational Health 

  
 
 

http://dchelath.dc.gov/


National Rehabilitation Hospital  
HOUSE STAFF AGREEMENT 

 
THIS AGREEMENT, made and executed on May 12, **** by and between National 
Rehabilitation Hospital, Inc., a member of MedStar Health and not for profit corporation 
(the “Hospital”), and **********, ** (“House Staff Member”). 
 
RECITALS: 
 

R.1 The House Staff Member is desirous of entering into a program of graduate medical 
education in the Department of Physical Medicine & Rehabilitation including 
fulfilling certain clinical responsibilities, as and when assigned; and 

 
R.2 The Hospital is desirous of having the House Staff Member join its Program. 

 
IN CONSIDERATION of the mutual promises contained in this Agreement and intending to be 
legally bound, the Hospital and the House Staff Member agree as follows: 
 
1. TERM.  This Agreement shall be binding upon the parties beginning July 1, **** and 

ending June 30, ****.   

2. CONDITIONS.  This Agreement is conditioned on House Staff Member satisfactorily 
meeting each of the following conditions, at the time of commencement of work, and 
continuing throughout the term of this Agreement: 

2.1 The Hospital must receive verification of House Staff Member’s graduation from 
medical school, proof of passing USMLE Steps 1 and 2, and/or other applicable 
credentialing documentation and verification. 

2.2 The Hospital must receive all required components of the House Staff Member’s 
application as set forth in the Hospital’s Policy for Selection of House Officers. 

2.3 The House Staff Member must satisfactorily demonstrate his or her identity and 
authorization to work in the United States in accordance with applicable laws. 

2.4 To assure that optimal patient care is provided to patients, the House Staff Member 
shall undergo and satisfactorily complete a pre-employment physical examination, 
including a routine drug screening, consistent with Hospital Policy.  If the physical 
examination reveals any physical or mental disorder that would prevent the House 
Staff Member from completing the essential duties of the position with or without 
reasonable accommodation, then this contract may be terminated.  An annual 
physical examination may be required by the Hospital. 

2.5 If the House Staff Member fails to meet one or more of the above conditions at the 
time of commencement of the Term of this Agreement, the Hospital may, in its 
discretion subject to compliance with governing laws, revoke the Agreement, extend 
the Term or allow the House Staff Member to commence work, subject to 
compliance with governing laws and with conditions sufficient to protect patient 
safety and the public interest. 

2.6 Likewise, if after the commencement of the Term, the Hospital learns that House 
Staff Member did not meet the above conditions, or no longer meets the above 

  
 
 



conditions, the Hospital my then, in its discretion subject to compliance with 
governing laws, revoke the Agreement, suspend the Agreement pending satisfactory 
completion of the conditions, or modify the Agreement to allow the House Staff 
Member to continue to perform under the Agreement, subject to compliance with 
governing laws and with conditions sufficient to protect patient safety and the public 
interest. 

If the Hospital elects to revoke the Agreement pursuant to Section 2.5 or 2.6, the Agreement 
shall be deemed null and void as if it never existed, and the House Staff Member shall have no 
further rights pursuant to the Agreement or the House Staff Manual.   

3. STATUS.  The House Staff Member is appointed to Post-Graduate Level PGY * Resident 
in the Program. 

4. SUPERVISION.  The Hospital’s Director, Office of Graduate Medical Education and the 
Director of the Program (“Supervisor”) shall share responsibility for the supervision of the 
House Staff Member’s fulfillment of the obligations set forth in this Agreement.   

5. SALARY AND BENEFITS.  During the term of this Agreement, the House Staff Member shall 
earn a salary of $**,***.  Payments shall be made in equal installments on a biweekly 
basis.  The Hospital further agrees to provide the House Staff Member the following 
benefits: 

5.1 PROFESSIONAL & GENERAL LIABILITY COVERAGE FOR ACTS WITHIN THE SCOPE 
OF THE PROGRAM 

5.2 PAID TIME OFF (including vacation, sick or personal time) 

5.3 HEALTH INSURANCE 

5.4 DISABILITY INSURANCE 

5.5 FAMILY OR MEDICAL LEAVE OF ABSENCE 

5.6 OTHER LEAVES OF ABSENCE  

5.7 MEALS, LAUNDRY & CALL QUARTERS 

5.8 COUNSELING, IMPAIRED PHYSICIAN & OTHER SUPPORT SERVICES 

A complete description of these benefits can be found in the Georgetown University Hospital 
House Staff Manual. Benefits may be modified from time to time by the Hospital at its sole 
discretion.  The Hospital shall use its best efforts to notify the House Staff Member of changes 
as they occur regarding benefits. 

6. OBLIGATIONS OF THE HOUSE STAFF MEMBER.  House Staff Member agrees to comply 
with the general and specific obligations, responsibilities and requirements of the Hospital 
and the Program, including, without limitation: 

6.1 To satisfactorily fulfill the educational requirements of the Program in a timely 
manner; 

6.2 To use best efforts in providing safe, effective, and compassionate patient care as 
assigned by the Supervisor; 

6.3 To complete clinical responsibilities as and when assigned;  

  
 
 



6.4 To demonstrate courtesy and respect to patients and their families, the Hospital’s 
Medical Staff, other House Staff Members, and all Hospital employees; 

6.5 To apply cost containment measures in the provision of patient care; 

6.6 To comply with all Hospital Policies, as amended from time to time, including but not 
limited to Professional Staff Rules & Regulations, GME Policies, all other statements of 
policy and procedure formulated by the Hospital’s Board of Directors, Human 
Resources Department, Graduate Medical Education, Administration, or other duly 
authorized sources, including the Department/Program, and when assigned to 
affiliate hospitals, House Staff Member must also comply with such hospital’s 
Professional Staff Policies and Procedures. 

6.7 To participate fully and satisfactorily as required in the educational and institutional 
activities of the Program, including conferences, teaching of other House Staff 
Members and students, and participation in appropriate Hospital and Medical Staff 
committees. 

6.8 To develop a personal program of self study and demonstrate professional growth 
with guidance from the teaching staff of the Program. 

6.9 At the time of expiration or in the event of termination of this Agreement, House 
Staff Member shall return all Hospital property, complete all medical records and 
settle all professional and financial obligations with the Hospital.  

6.10 LICENSURE.  The House Staff Member warrants to be a Doctor of Medicine or 
Osteopathy, and acknowledges an obligation to maintain through the duration of this 
Agreement, consistent with DC law, a valid license or temporary license to practice 
medicine in the District and any other jurisdiction where the resident may rotate as a 
part of the Program.   Pursuant to Washington DC Law, House Staff members must 
apply for their medical license prior to beginning their fifth post-graduate training 
year.  In addition, the DC Board requires that any resident who has or obtains a non-
restricted license in another state must apply for full licensure as a condition to 
commencing training in D.C.  Proof of any such licensure must be submitted to the 
Office of Graduate Medical Education. 

6.11 RISK MANAGEMENT COOPERATION.  In consideration of the financial coverage for 
claims arising out of acts within the scope of the program, the House Staff Member 
agrees that he/she shall provide notice to the Hospital of any incident or claim, and 
that he or she will cooperate with the Hospital in the defense of any claim based 
upon services in which he or she was a participant.  This obligation shall survive the 
termination of this Agreement. 

7. HOUSE STAFF FAILURE TO MEET TERMS OF AGREEMENT.  Failure to abide by terms 
within this Agreement may result in discipline up to and including termination of this 
Agreement.  Any and all actions arising out of House Staff Member’s failure to abide by 
the Agreement will be governed by policies and procedures established in the House Staff 
Manual. 

8. HOSPITAL OBLIGATIONS.  The Hospital shall use its best efforts to: 

8.1 Provide a program of education, which meets all standards established by the 
Accreditation Council for Graduate Medical Education. 

  
 
 



8.2 Maintain its staff and facilities in a manner designed to meet the standards 
established by appropriate accrediting bodies; 

8.3 Comply with its policies and procedures; 

8.4 Provide all House Staff Members with a fair and consistent procedure for Grievance 
and Due Process (Policies can be found in the House Staff Manual) 

8.5 Provide the House Staff Member with a copy of any revised Exhibit or policy 
referenced herein. 

9. DUTY HOURS.  House Staff Member understands and agrees that the hours of duty will 
vary with the clinical area to which the House Staff Member is assigned.  The Hospital shall 
maintain an environment conducive to the health and well being of the House Staff 
Member, in accordance with duty hour restrictions imposed by the Accreditation Council 
for Graduate Medical Education.  House Staff Member shall refer to the House Staff 
Manual for a complete description of the Duty Hours Policy. 

10. OUTSIDE WORK.  Employment as a physician in a professional capacity outside of this 
Agreement must be approved in writing by the Program Director and the Vice President of 
Medical Affairs.  The primary responsibility of the House Staff Member is to this 
Agreement.  Professional and general liability insurance is not provided to house staff 
members engaged in other work activities outside the scope of this agreement.  House 
Staff Members working pursuant to a training or temporary license are not eligible to work 
outside of the Program. 

11. NON-DISCRIMINATION AND HARASSMENT.  The Hospital does not discriminate against 
any of its house staff members (or other employees) because of age, sexual preference, 
race, color, religion, gender, disability, national origin, citizenship status, veteran status, 
marital status or any other class protected by federal, state or local law.  This policy 
applies to selection, hiring, promotion, compensation, benefits, discipline and termination, 
as well as any and all other terms or conditions of employment.  In addition, the Hospital 
maintains policies prohibiting workplace harassment, which includes sexual harassment as 
well as harassment based on any other protected status.  House Staff Members are 
covered by this policy and are expected to comply with it.  Details of the policy can be 
found in the House Staff Manual.   

12. EVALUATION AND PROMOTION.  House Staff Member’s performance shall be evaluated 
consistent with the Policy for Evaluation, which can be found in the House Staff Manual.  
House Staff Members that are not participants in a one-year program may be promoted 
to the next Post Graduate Year (PGY) level; provided that at minimum, House Staff 
Member successfully completes the academic requirements for promotion and meets all 
other responsibilities and requirements as set forth in the Policy for Promotion.  Upon 
promotion, a new Agreement shall be executed.  If the Hospital decides not to promote 
the House Staff Member to the next year of training, this Agreement will not be 
renewed. 

13.   TERMINATION.  This Agreement may be terminated by the parties as follows: 

13.1 By House Staff Member by delivery to the Program Director of 30 days written notice 
of intent to resign.  The Program Director may, in his or her discretion, waive the 30 
day notice requirement. 

  
 
 



13.2 By the Hospital, effective immediately upon delivery of written notice by the Program 
Director to the House Staff Member, for any legitimate reason, which may include, 
without limitation, failure to maintain satisfactory academic progress, workplace 
misconduct, unprofessional behavior, endangerment of the health or safety of others, 
including co-workers, patients or other parties. 

13.3 Grounds and procedures for termination of this Agreement are explained further in the 
House Staff Manual. 

14.   NONRENEWAL OF AGREEMENT.  The Hospital may elect not to renew a House Staff 
Member’s Agreement for any legitimate reason as specified under Section 14, Termination, 
and as further explained in the House Staff Manual; providing however, that the Hospital 
shall give as much advanced notice of the decision not to renew as possible under the 
circumstances.  If the Hospital has decided not to renew a House Staff Member’s 
agreement on or before February 1, the Hospital shall give the House Staff Member 
written notice of its decision on or before that date.   

15.   GRIEVANCE PROCESS.  The Hospital maintains a grievance policy designed to allow the 
House Staff Member an opportunity to be heard on any decision of the Hospital that may 
affect a House Staff Member’s intended career development.  Among other things, this 
policy allows House Staff Member to grieve any decision to terminate this Agreement, not 
to renew this Agreement, and/or not to promote the House Staff Member.  The grievance 
policy is set forth in detail in the House Staff Manual.        

16. CLOSURE or REDUCTION IN SIZE OF PROGRAM.  In the event that the Hospital closes a 
residency program or reduces the size of a program, the Hospital shall notify the affected 
House Staff Member as soon as possible.  House Staff Members engaged in an educational 
training program shall either be allowed to complete their training at the Hospital, or will 
be assisted by the Hospital in enrolling in an ACGME-accredited program elsewhere. 

17. APPLICABLE LAW.  This Agreement shall be governed by the laws of the District of 
Columbia. 

18. WAIVER OF BREACH.  The waiver by either party of a breach or violation of any provision 
of this Agreement shall not operate as, or be constructed to be, a waiver of any 
subsequent breach of the same or other provision in this Agreement. 

19. SEVERABILITY.  In the event that any provision of this Agreement is held to be 
unenforceable, it shall not effect the remainder of this Agreement, which shall remain in 
full force and effect, in accordance with its terms. 

20. ENTIRE AGREEMENT.  This Agreement, including all exhibits and references to Policy, 
constitutes the entire agreement between parties and supersedes all previous agreements.  
Any amendments to the Agreement must be in writing and executed by the parties to this 
Agreement.  The House Staff Manual and other policies referred to in this Agreement may 
be amended from time to time in the Hospital’s discretion, and the amendments shall 
become effective when disseminated to house staff members.  The House Staff Manual 
shall be issued at least annually to all house staff members on or before July 1 of each 
year or on a twelve month rotation, after the initial effective date. 

21. ACKNOWLEDGEMENT.  The House Staff Member acknowledges that he or she has read 
the Agreement in its entirety prior to executing it, and is not relying on any representation 

  
 
 



or promise except for those set forth in this Agreement in voluntarily deciding to execute 
the Agreement. 

 

THE PARTIES, intending to be legally bound, execute this Agreement as of the effective date of 
this Agreement stated above. 

 

HOSPITAL 

 

BY:              

DATE:        

Edward Healton, M.D. 
Vice President, Medical Affairs 

 

HOUSE STAFF MEMBER 

 

BY:             

DATE:        

********, **. 
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